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12 July 1963

OFFICE OF PERSONNEL MEMORANDUM NO. 20~-29-2

SUBJECT: Premium Pay for Prevailing Rate Employees

INTRODUCTION

Premium pay includes night differential, overtime, ‘holiday pay, and high-
work differential. Premium pay for Prevailing rate employees is based
upon specified basic rates set forth in four prevailing rate schedules
which apply to particular groups of employees as follows:

(1) Govermment Printing Schedule (GP)

(2) Graphic Arts Schedule (aa)

(3) Wage Board Schedule (WB)

. (4) Lithographic Board Schedule (LB)

The Salary and Wage Division, Office of Personnel » Will issue current
Prevailing rate schedules for Agency employees. Such schedules will
specify the basic rates for employees assigned to day shifts end will
indicate the amount of differentisi to be added for employees assigned
to night shifts. '

Computation and psyment of basic galary and premium pay will be made by
the payroll offices in accordance with the guidelines contained herein
and will be based upon the duty status reports of the hours worked by

employees.
FREMIUM PAY ENTITIEMENTS
NIGHT DIFFERENTIAL

RATES

(a) GP and GA employees will be paid a basic night rate equal to
the basic day rate plus 15% of the day rate.

(b) IB employees will be paid s bagic night rate equal to the basic
. day rate plus 10% of the day rate.

(¢) WB employees will be paid a basic night rate equal to the basic
dsy rate plus either a bercentage of the day rate or a flat
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smount which varies with localities. The percentage or amount
will be reflected on the applicsble WB rate schedule.,

(2) GENERAL (GP, GA, WB, AND LB EMPLOYEES)

(3)

(a) A night rate will be paid for an entire shift when half or more

(v)

(e)

(a)

of the regularly scheduled hours fall between 1800 and 0600
hours. A night rate will not be paid for amy portion of a
shift when less than half of the regularly scheduled hours fall
between 1800 and 0600 hours.

Hight rates for all prevailing rate employees congfitute a
separate base pay for all pay purposes, including overtime com-
pensation, holiday pay, retirement and group life insurance
deductions, and high-work differential.

Lamp-sun leave payments will be made at the basic pight rate
for all regularly scheduled periods of night shift duty covered
by the unused ennual leave credited to an employee (and allow-
sble for payment) on the effective date of separation. Where
2 night shift has been canceled or an employee has been regu-
larly scheduled for the day shif't on or before the date of
separation, lump-sum leave will be paid at the basic rate of

a day shift.

'Payment of night rates is subject to a rwohibition on premium

pay during periods of training and incidental travel time (see
peragraph 3 below).

TEMPORARY ASSIGNMENTS EETWEEN DAY AND NIGHT SHIFT

(a)

(b)

GP and GA Employees

Campensation is determined by the duty tour. An employee re-
celves the night rate only when on night duty. A night duty

employee temporarily assigned to a day shift receives the day
rate. ILikewise, a day shift employee temporarily assigned to
the night shift receives the night rate.

WB and LB Employees

(1) An employee regularly assigned to a day shift receives

the night rate for any period during which he is tem-
Porarily assigned to work a regular shift for which a
‘night rate is otherwise payable, except where such work
18 performed as irregular overtime.

OPM T-63
=D

Approve ARIDFSERARINO 3/ 0HAERIQIA-BEP &3rf19679A000300020013-9



Approved For QaleRees2RAGRAI05 : IRRDESGE9674300300020013-9

(_2_) An employee regularly or alternately assigned to a night
shift will continue to be paid the rate of his regular tour

during:

(a) Temporary assigmment, not in excess of T calendar days,

~ to a day shift at his home station, provided such
temporary assigmment is for the convenience of the
Govermment. Day rates will be paid after the Tth day
of such temporary assigmment.

(b) Temporary assigmment, not in excess of 30 calendar -
days, to a day shift at a temporary duty station.
Day rates will be paid after the 30th day of such
temporary duty.

(_c_:_ ) Travel time which occurs on nonworkdays during the
hours scheduled for the employee to work a night
shift,

(4) NIGET RATES DURING PERIODS OF LEAVE WITH PAY
(a) GP and GA Employees

Compensation at the night rate during a period of leave is pay-

able to a GP or GA employee only when the employee is regularly

assigned to the night shi?t on the last day of duty before going
on leave.

(b) WB and 1B Employees

Entitlement to the night rate during a period of leave depends
upon the shift to which the employee is assigned at the time of
goling on leave and the duration of such assigmment.

(1) An employee assigned to a night shift on a full-time basis
will continue to receive compensation at the night rate
during a period of lecave.

(g) An employee on a regular rotating schedule with both dasy
and night shifts will be paild the day rate for that portion
of the period of leave when he would have worked on the dsy
shift, and will be paid the night rate for that portion of
the leave period when he would have worked on the night
shift.

(3) An employee temporarily assigned to a night shift will be
pald compensetion as follows:
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(a) If the assigmment to the pight shift is of indefinite
. duration, the employes will be paid the night rate
for such part of the leave psriod as he would have
been required to work on the night shift.
(b) If the assigmment to the night shift is of specified
dquration, the employee will be paid the night rate
for that porticn of the leave period which falls with-
in the specified period of assigmment to the night
shift.
~
(4) If changes from day shift to night shift are at irregular
intervals and the baslc shift assigmment cannot be deter-
mined, compensstlior during a period of leave will be at
the rate applicable 1o the shift on which the employes
was working at the time the leave period began. b
OVERTIME (GP, GA, WB, AND LB EMPLOYEES)
Overtime rates are paysble for all authorized hours of work or standby
time in excess of 8 hours per day or im excess of 40 hours in an admin-
istrative workweek to all prevelling rate employees, including those
serving on an intermittent (when~-actually-employed) basis, subject to the
prohibition on psyment during periods of training and incidental travel -
time as set forth in paragraph 3 below. Compensatory time off may not be
substituted for overtime payment.
(1) OVERTIME RATES
(2) The overtime rate is one and ome-half times the basic rate
applicable to the shift to which the employee 18 assigned.
(b) Overtime compensation for & reguler night shift employee will -

be computed on the night rate, even though the hours of overe-
time worked fall partially or entirely within a diy shift.

(¢) Overtime compensation for a vegulay day shift employee will
. be camputed on the day rate, even though the hours of over- A
time worked fall partially or entirely within a night shift.

(@) oOvertime compensation for an employee having regular tours of
duty including two or more shifts will be computed on the rate
in effect for the employee for the calendar day on which the
overtime is worked. If overtime work is performed by such
an employee on a nonworkday, overtime compensation will be
ccmputed on the rate of the employee's last regularly scheduled
shift.
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(2) CRITERIA FOR PAYMENT
(a) 8 Hours Per Day

Before overtime rates may be peid for work in excess of 8 hours
per day, the employee must be in a pay status (work or paid
leave) for 8 hours at straight-time rates on that day. Thus,
for example, if an employee who has & regularly scheduled
10~hour workday is on annual leave for 2 hours during the
first 8 hours of his worlday and is in a work status for the
other 8 hours, he is entitled to overtime pay for the last

2 hours which he worked. If, on the other hand, he should be
in a work status for the first 8 hours and take anmial leave
for the last 2 hours, he would be entitled oniy to straight-
time pay for the 10 hours. Further, if he should be in a non-
pay status for 2 hours during the first 8 hours of his workiay
and in a work status for the other 8 hours, he would be en-
titled only to straight-time pzy for 8 hours.

(b) 40 Hours Per Week

(1) The total number of hours in excess of 4O per week for
which overtime rates are payable is computed separately
for each administrative worikweek (defined as Sunday
through the following Saturdsy). The hours worked in
one administrative workieek may not be combined with
hours worked in another for overtime payment purposes.

(2) Ieave with pay (such as amnual, sick, court, and military
leave) and holidays on which no work is performed but for
which compensation is paysble will be counted toward the
Lo hours per week vhen determining the hours in excess of
4o per week for which overtime rates are payeble.

(¢) Combination 8 Hours Per Day and 40 Hours Per Week

When work is performed in excess of 8 hours on one or more days
end in excess of 4O hours during the administretive workweek,
the basis for overtime psyment will be determined by comparing
the weekly total of hours in excess of 8 per day and the weekly
total of hours in excess of 40.

(1) If the weekly totel of hours in excess of 8 per day either
equals or exceeds the total hours in excess of 40 per week,
the overtime payment will be made on the basis of the hours
in excess of 8 per day. Thus, for example, if an employee
works his regular tour of four 10-hour days, Monday through
Thursday, and then works an additional 5 hours on Friday,
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he would receive overtime pay for the 8 hours worked in
excess of 8 hours per day, and would receive straight-time
pay (rather than overtimes for the 5 hours worked in excess
of 40 hours per week.

{2) If the weekly total of hours in excess of 8 per day is
less than thé total hours in excess of 40 per week, the
overtime payment will be made on the basis of the hours
in excess of 40 per week. Thus, for exsmple, if an em-
ployee works his regular tour of four 10-hour days, Monday
through Thursday, and then works 8 hours on Friday and 8 -
hours on Saturday, he would receive overtime pay for the
16 hours in excess of U0 per week and no overtime would
be paysble for the total of 8 hours worked in excess of
8 hours per day.

(3) REGUIAR OVERTIME

Regular covertime 1s overtime scheduled in advance for specified
periods on steted days and will recur over an extended period (at
least two administrative workweeks).

(&) IRREGULAR OVERTIME

Irregular overtime is overtime performed om an intermittent or -
occasiopal basis, even though planned or scheduled in advance of
performance.

(5) CALL-BACK OVERTIME

Whenever an employee ls called back to perform unscheduled, irreg-

ular overtime work elther on a regular workilay after he has com-
pleted his tour and left, or outside the clock hours of his regular haadf
tour on a holiday, or on one of his scheduled nonworkdsys, such

work will be consildered at least 2 hours in duration. An employee

is entitled to a minimm of 2 hours' pay for each separate time he

is called back, even though the second or subsequent return mey be :
required before expiration of 2 hours from the time he previously -’
reported for duty.

(6) EFFECT OF OVERTIME PAY ON RETIREMENT AND FEGLI

Overtime pay for work in excess of 40 hours per week or for irregular
overtime work in excess of 8 hours per day is in addition to and not
& part of basic pay, and will not be included in the amount of basic
pay upon which retirement and group life insurance deductions are
computed. However, when the LO-hour workweek regularly includes one
or more workdays exceeding 8 hours, the regularly scheduled 40 hours
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of duty at basic rates constitutes the basic workweek for purposes

of retirement and group life insurance deductions. Thus, for example,
if an employee has a regularly scheduled workweek of four 1O-hour
days, he is entitled to 32 hours' pay at basic rates and 8 hours'

pay at overtime rates; his retirement and group life insurance de-
ductions, however, are computed on the basis of 40 hours of basic

pay.
HOLIDAY PAY

Prevailing rate employees are entitled to compensation at hollday rates,
not to exceed 8 hours, for hours worked on a legal holiday (or a day in
lieu thereof) when such hours fall within the regularly scheduled tour,
except when the employee is in a treining status as described under para-
graph 3 below. The holiday rate is in addition to the gratulty pay
(straight time) to which the employee has entitlement regardless of whether
actual work is performed on the holidey. Compensatory time off may not be
substitubed for holiday rate payment.

(1) HOLIDAY RATES
(a) GP and GA Employees

Holiday work is compensated at a rate of one and one-half times
the basic rate (in addition to gretulty pey).

(b) WB and LB Employees

Holiday work is compensated at a rate equel to the basilc rate
(in addition to gratulty pay).

(2) GENERAL (GP, GA, WB, AND IB EMPLOYEES)

(a) Holiday pay is computed on the basic rate, which will include
night differential when appliceble to an employee's shift.

(b} Any work performed entirely within the regulerly scheduled tour
- on & hollday will be comsidered to be at least 2 hours in dur-
ation. (See also subparagraph (e) immedistely below.)

(c) If an employee 1s called back to perform work om two or more
separate occasions (each of which is within the howrs of +the .
regular tour) on s holiday, each separate call=hack period will
be considered to be at least 2 hours In duration, subject to
ghe limitation that holiday rates are payeble for no more than

hours.

(@) When an employee is called back on a holiday to perform work

OPM T-63
T

Approved Formig,m%l(?ﬁ MR&%@OS&@OOO3000ZOO1 3-9



S

ApprowEiEbk RaREEE:260 INEIBNAIC UCRIMBE-006794000300020013-9

outside the hours of the regular tour, such work is considered
overtime work and the provisions of subparagraph 2b(5) above

apply,

(e) When an employee is called back on a holiday to perform work
of less than 2 hours' duration which falls partly during the
hours of his regular tour and partly during an irregular over-
time period, he is entitled to 2 hours' call~back overtime pay
in addition to holidey pay for work performed during the hours
of his regular tour.

HIGH WORK DIFFERENTIAL (WB EMPLOYEES)

A high work differential of 100% of the basic hourly rate will be paid
to Wage EBoard employees for officlially assigned work performed at a

height of 100 feet or more on structures such as steeples, smokestacks,
cammunication or powerline towers, water towers, etc., when the work is

performed uvnder hazardous conditlons caused by the absence of scaffolding,

guards, or cother sulitable protective measures or facilities.
(1) RATES

An employee's base rate for high work will be computed by doubling
the hourly base rate (either day or night ra.te) which he normally
receives for regular work.

(2)" GENERAL

(a) The rate obtained by' addihg the high work differential to the
normal base rate constitutes a separate base pay for all pay

purposes, including overtime compensation, holiday pay, and
retirement and group life insurance deductions.

“(b) The time period for which a high work differenmtial is payable

- will be the pearest multiple of 15 minutes dwring which an
employee is ascending to, working at, and descending from a
height of 100 feet or more.

(¢) A minimm of ome hour will be used to eompute high work pay
for any dey on which high work is performed, regardless of
whether such work is performed for a full hour.

PROHIBITICON ON PREMIUM COMPENSATION FOR TRAINING
GENERAL

Section 10 of the Govermment Employees Training Act (5 U.S.C. 2309) pro-
hibits the payment of premium compeunsation for overtime, holiday duty,
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or night duty to employees pérticipating in training programs under the
Act, except as provided in subparagraph b below. The prohibition applies
also to any time spent in a travel status Incident to the training.

EXCEPTIONS

(1) Employees who are given training during a period of duty for which
"~ they are already receiving overtime, holidey, or night differential
pay shall continue to receive guch premium compensation during the
training, provided that this exception shall not apply to employees
assigned to full-time training at institutions of higher learning.
Thus, for example, if an employee who 1s regularly assigned to a
night shift is given training for an hour each night (during his
regular duty hours), he continues to receive the night differential
for the entire tour,. including the hour of training each night.

(2) Employees who are assigned to a night shift for job familiariza-
tion purposes (because situations which they must learn to handle
occur only at night) will receive night differential for such
night duty, '

STAT

\__ EMMETT D. ECHOLS
Director of Personnel
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